A YR YA =M, TR (SHEE)
All India Institute of Medical Sciences, Raipur (CG)

L3 QT?TEI Hgd DI YR | An Institution of National Importance

Sft. . 38, edieY | G.E. Road, Tatibandh
RMAYR ¥R0%R (B.71.) Raipur - 492099 (CG)
- J99TsC | website : www.aiimsraipur.edu.in

. T/ 3RET/Terss f&sTieh: 30.06.2025
LITLES
T TR A WA Feami gfaaieht o @Err e werafas g (qdedt der
Bdere Fa®) F g W Eeata ¥ e gdram $r s

5 9wy Ffe vsfafawefea sifdeie (@BR Bdew Fa&) & 9 W w@=ila & fov
T SLENS. & HOU H T IR IRYT HEAT T/ 3RET/TASS /99, fealih 26.05.2025 &
3T H B

T3S, T SUGerd T shierel TRIaTT/ Tl Gliet et Aistar, aredshd 3N
TG o 3THR TS hr e

$TAT-1 (lerer gdiator- ersfier gdiaon

w.8. | favor quiq
1. | whlerer odreror & fafY 3k qo 12.07.2025 (AfAaR), 11:00 FaET
2. | 3nafiEt & fow Raifésr a 10:00 AM
3. | sierer udietor & forT AfFedaR ASHITE T8

4. | Fierer odieTor & o f8dl 'wiee @A | Fiad@ o010

5. | whierer 9dieToT & T U ‘e T A | THE g A8

6. | ierer qlaToT T e / g Feferas-1 # Seaf@d
. BT AT UTACFH B, R FOR,
7. | 980T dhg; / SlereT GLETOT ShT EATeT TR (.71
3 Ui Teure & wlerel 9leT & ydU & | W I[N GEFRT SR {T GFT 99 F 1Y
| T wET T waer aF
HIT-II (Frf@e g dewr- sgfasedir gea)
w8, | Raor qufq
1. | fofed gder i fafd 3k g 22.07.2025 (Fd4R), Yag 11:00 T
2. | 3regfdat & fau Raféer aag 10:00 AM
3. | fof@d wlew &1 qregshe /faazor Fejereets-11 # Seafad
4. | e g # e & fore A o T A AR AR A T T A
EEKRCES
5. | fof@a gdiem &1 T @ IR
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IAUD-I

Fierer qd&Tor FY ASTT:

3 A #geTad I 35 Use Ui Aede a1 B & 30 wwsg yfd Aete @rRgAfd @73 10

fAee) 35 ese 9fcl fAete a1 30 Use If fAeTe & T TAF Usg & AT JHFAT 5 Fofl gard
A 10500 HFIHTT / 9000 FIIHTT & 3He[&T g

Hecaqor fader:

1.

33T ieT & fAT ersry 7 QA Wiee H TR & fov qRURE QWERTY X HIas
geTeT fohar SITTaT|

B gdieT & fav 3r3afat & yRuRF 37386 QWERTY &S o KrutiDev 010 & gk
BT 3TaeT g

Tr3fYer fEehel ¢¥e 3FHIGAR G@RT Yo 91T 9T fdehed o TR Heged W 373/ ey &
(FAISHIAFE 98) H 3mAfad fhar Suem| afe et 3FAicar ganT fased & a3 w1gr fohar
a2 &, o 0 3FHIeart & T esfier e exe 3 & ghem)

T TEC 10 TAIC 1 gI9M, S FHediehe! & T foram Sreer| ersfier ave Heged W e
UfSTEaT gof 3R Tl e AT & AT foham S|

& I 37T 10 AT &1 3FHIGART I 9AET & GRIT 400-500 2TcT dTel TEC WIATH i
TSY AT BT cllfeh TS TBWRISIET H #geidd 35 UAeq Uid A T a1fay grea r 5
TH| 3l ke, B e A0 39y @ are 3FAEaR FY 30 e gfa B H
T ITed A o fIT 350-400 2TGT dTer TFT WRETE Sl ST AT BT |

Hedtsa $1 At 3l carT gy U a0 gese HT Hodrhe [Hear fhar s

1.

St 3t AUTRT @@ 7 37Ish &7 350 o6 AT Redr H 300 Asq, TS AT Hdl, 3a7ch
Sfafafd 1 Hedienet g1 foham STTam Tt 3¢ 3T ¥ T fear S|

3t @ 3mdeT fr ST & F 3 weT 9T # U 9T alis & ereg/3neRs 3R /Ay sy
FT 3 3R BE At )| afe A 3re=reff 3rerer I & A1 3T AT 7 <89 T § ar
3 Il AT ST | Ig 33eh 3R B el Aregat & forw ameg giar &

3732 T 3T GEANT o T ATEA F T YA ST Tl AT §, 3867 b forw Ay
gE S ATCIH Tl ¢, o 3H IS 1T H 5T FAT g1 3R 38h fawdia| afe; sregedt
39 GART T T ATEAH & HATT 3T ATCTH H 3T HT ¢, al 30 HS hise AgT &
ST

39T T Tnaly ot ORT BT QL3N Heg3HeT T T TIF el oh oM & ol T ST el
3T &1 Fedeh W, STET & Foil eaTe 9 T f&7m aram &, 3§ el arerclt A Sireen|

e 319l o 3ieTesse Ueh IR T Y foram & 3R 38k 91 o B ol 39 Jiefese aredie
MYl e &, UMY 38 ARG T & e 3=l Freferdt 3R srepeferat (@fe w18 8
T HNFRAT et IR GaRE i 3gAfT B
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6. YA TaUH e & 91G had Ueh T BIST I &, oHY 3ediawd, qoT faus, e Rea
S & arg| quIf, 3t & Feolrg & S & 6 3 36 Haer 7 9eT-u7 1 U SAIGRY
& grelel Y|

7. TRdT &Y 31T ST/ 37hIT TI8Y i IreldT ATAT ST |

8. el 8 HRUT & 3ot 1S 811 LT 2Teq, Teh YUT ITeich o & H HIAT ST

rerfaar r gpfa:
%. got arafaat | Peafaf@a Rt w1 qut arefaar @ s g: -

I fodr asg/3mpfd & 9edeh o9 & fore|

II. Al & TUAOT T BIFHT, Tedeh el UG/ IHTehid o Fiaedma= & fow|

II.  FCART H o UIT ST aTel Tedeh AsG /3 & v

Iv. e 31e/ 3R & alewra, a1 Sis, a1 olld, a1 SfAerds & ATegH @ &Y 978 YA alelt e &
forw, 3810 & AU 'spelling' 2Tg &1 seeplings ; seplling ; speling ; seepling ; spanging
3nfe & & & sy Far =)

V. s/ & SeRIgi & fore, & 'l shall be greatful ... N

VI 3 eg (3T 13T fhT 7T ree T el cll AT STTam)

. el srafat : Reafaf@a Rt #r 3wl srafar A s g:-

L RfFa qfear: sier ar asal & @ 18 T 781 a7 a1 §, S Thope’, a1 et 2reg & rsal ar
37eT & I aifed TAT Yere fhar a7 8, S ‘1 have’, ‘1 h ave’ (R 2o & i Sigr =7
TIH), ‘I hxxxave’ (fhdT s & 316 o ST xxx HT 3TJT FIEAT) |

. 9dd SRCAESNAT: BT 3HeT & T 92 3R a1 580 [ o ersfien| (g B esfiar
Forfrait & wiaier aF oy 7@ gherr )

. e e gRar: ser faws Res 1 ors fGar o= g1, SisT g ar sfawnfa o ar=m g

Iv.  gaiforere IRt Sgh ersal T gradleT fohaT aTa §, 3aTeR0T & faw ‘1 hope’ g # hope I' &
®q H 89 fohar I gl

V. eregir-fawary qfe: STl ersel i Gfed & 3 & areld olie @ faenioid foham I gl S, it is
necessary to take preca-ution.’

VL. Qmqel Faree - Aefafad Ifeat S e / 3R FiorEt S Qraqot dares & RO g el
et & w9 7 RfEa frar smeem:

- {%’%Fﬁﬁﬁwmﬁﬂr §'3-1T 3ET8Y0T & T, ‘it would be neces
sary’

- T3l ereg A FoRE 318 & B¢ ST A 39 &R & T I ReFd TATT 16 AT &, 59, 'Th pe'l

VI R gt JRAr: e 3aR#y REnt & e 3w arercd A seeh, sei e R &
U Blel F Tgel T ITT TUT Ueh FHAE oAET 8, 3T RITh H HAegarer &9 & QU 310 T7eT; &
ol SaTT T3, 3MTefT Irerelr A S|
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et AT ey R I aIgT F HeAwA AEAtatad fafer F sear R smea:

A. S 3t TG T (3rad 10 fAae) & 336 & 350 Usg a1 R & 300 U 3T 87
&L, SoTeh TTATATIT T Hedlehat w761 fehaT ST
B. reifcrdl s qut arerfaat 3K 3melt srerfordt & &9 & gufiehel fohar SITwaT| egy fohv 97T ot ersal 7
A 5% AT T HACHT fhAT ST Hehell §1 FeeTdR, IATTAT ST ool HEAT T INUTAT FH Y T
SiraaT:
a. U AT Y FET + e ITeAfciT hT FET/ 2=Fe Al

C. 3t &t ersfiiar aifer feafafed o ganrT feia & et

a. dc B 5 = R fhU T Fef Aee] AT HEIT-@ETeiadl H 3Hfad T&Am x 10) /
AT

b. 3ereer ¥ faw: afe #I$ et 10 Befe & FeoT 400 Usg Y &R & 3R 10 Frerfcar
HAT 8, aF 31 I1fd 37 IR fahrelr STl 400-(10*10)/10=300/10=30 wpm

c. TEfUar & et IfT AT AR 1 Swh (@ AR IR AR & e
392 g):

d. gReTafd (@)=  Ac ez x 100
gAdH Tragar aifd
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IAUD-II

iR d e @t areEn: fafad uten oY T941 39 TR 8:

3 EEIRED
ggfapddl  @a Ry TSI Y &1 qibfad TIeT-1/aRT T
auy B Wb o 1d fafaa ae Uy &1
J&=&AT T-HT
gy gfafad & Hfsa g
1. 3 gHg 20
120 2. fgdlang 20
100 100 e 3. 9 I SR STResdT 15
24¢) 4 OEES EIE 15
5. UMM §fa Td ddb &l 15
6. PHHC IHN 3R See & d Rigid 15
faf@a wiar & v FFfas TsaFH (100 31F)
3 wHEr (Fam 12 T ') (20 37F)

SFAICART T AET IS HHAST T &TAT/IAITCT FHST T I&T0T fohdT ST | T H FHied, 3R,
Qe TR eree, faele 2reg, JRA! Y qgEs, ae/aTeld aefelt aTer sl @ IAT e
T w2 QA & b B

Y aver (a1 12 ¥ w10 (20 37%)
3t dhr wEY T FHSE I ATHAT/IAAE FHST T q{eToT v Srwen| ke A el TR,
qaEd, FAAAT ereg, Taele s, TATTAT Geell, dclell/Telcl dciel dTel Aal I Tl ofaN=AT TS &
T w2 QA & b &1

AT AT 3R AEReRaT (15 3%)
3 UCHh H YT SFAGART HI ATHT JARTEhRAT AR TAATT AT & AT HT IUETOT Hel & folw
giaY, Star for el ofr RIfara cafera & 3n3f&ra 8Y warem &1 adiator 3 v, SIRERT 3eier (10 &),
ATHT e (107 TR), 7RG & a1, Affiee Al IR ARG TFR FT aaH T THT Afadt,
TSEY 3R HATET GRATARIS ATHA A FoTOT 92T AT g Thd &1

ATACHE ATgaT (FaT 12 T &) (15 3)
9T IFHIGART T FEAHT & AT 3UANeT iR AT S I &TATT HT GHETT el & TIT gier|
G&TOT T ST’y qut HEAT3it, gerdAera, e, sitad, ufaerd, amfafa, emer ik aife, aa s ad,
FFY 3R HT T 01T e

WA 518 TF aF averan (15 37)

3H Hewh H HIEed, AW 3R 3eR, H@ell qoiar, e, Hetr 3auRuT, 3o d, IR-
A s, Hfer 3R BRTEar nfe oz gea anfder g v 21

FOIE HTANT AR FeXeT F A Ry (15 3i=)
FY FET 3TN T AT SATHARNT, TATH I (TATH T8, TATH Tedd), eT@1e, FER,
SA, TETT IHTIATIT TS T JIAATET AT |
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qI&T ANSTAT/ HedTahe TaHa:

1.

Tcdeh 92 # TR fashod giel, fSeTsl & dhael Ueh €1 TET 3o} glam| 31egdl T Hed 3ugF
I AT BT 3R HT el T O RE F HTel AT I Ycdeh Fel IR & foIv Th
(01) 37 feuw STat|

Il ITeld 3R & TIT TH-TIATS (0.25) 375 SSEIRT I ST |

31T (3T 3ifhe 7€) Feal & foIT IS FAHRIcHS 3iehet T6T 81T

T U & T & A} 3R 3iThd g1, 3§ Ield AT ST JAT 3H YT & folU Ueh-
TS (0.25) 37 FT &3 STIMIT SATTIT|

sifawr Afte g i dardr

T el et ST ShegeT eSer W wgeiad iR i & |re lerer qQ&Tor # 3Ean 9o e,
3og T aiet & 9red el & TaR Yo &Y Siree |

SRTERT ATH HT GATTT

i. TIeT SIS It (3T AeT ersfiier arfar arer 3reafdiai & AR H FW I@T F1wam) |
ii. o7 3199t i ersfiier & e Tafaar giel, 3e¢ 3T TATA AT ST

iii. ST 3107fATT & ITerd ITRT T TE&AT FA g9l 3o ART H FIR T &A1 S0

iv. afE (i), (i) 3R (iii) SART T HT AT AT 1T SATAT § Al STl [T T 3TN FoRaT

ST (S 3FHIGAR 93 & 30¢ 31 3FAIGART & FUR I@T ST Eﬁ?ﬁ%%‘/aﬁﬁﬂagtf%‘ﬁl

IreafdAt & faw Ageaqer fader:

1.

arsfRiar shterer adtetr/ faf@a o/ Tordidis 3R 3= graeret @1 faagor 3R vt we TR
gy gEar v/ 3R/ Tasiis /99, feaie 26.05.2025 & & arar &1 3r9afdat & gorrg
& STl § for & faaor & T 3o aRYA T 9¢ a7 3HH STodllid 3TeeRil T arele |

TISIES /a1eTT H 3T 81 & [T IS AT HAV/HEIS 3T &I AT gram|

Ifg ersfter ¢ve @ ge wred 3l ersfiier ¢ve $r fafd 1 sequfeud @ar & o 38 3mr &
gfsrar & fow e eiffd Y faar S|

3t eure & o 35% ersfer exe ik ifaa e & far Fula [y ik gag w &
RUIE &ta gam| Ife; 3t eI fafd ) e # 31equiyd g &, o 33 ggrr A w781
& SITweT 3R 39 dei & ol ar AT #AAT SIea|

e H AT gt arel {ef deent T SFACART UIAAT 3eATdH § TUT Ig 3oteh a1 Reprs
& HcATY AT el THIH & AFASST &l G et & e B

RfFaar, wlem i [AfY 3R T s=faa/3arh § 3k aRada & e §1 P, g
AT FEAT AT INALIRAT3NT /R THR & AT & 7o IRfara Rt afga RiFaat
# ggela F F1 AUSER FRAT @ §

3FAIGART & TISC § § GHSIT AT & I8 U Aeadr-ag-afadnh oer g1 iy
wemafs T (3R sl Foh) & fow =os gy # enfAe f6e Sie arer cafdadr H
HEAT qAET H 3o7h YeeieT 3R 3uareyr RfFaar i dwar av 3reanRa gl safaw, 315 ot
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10.

11.

12.

13.

14.

15.

3FAGAR ARFR & d W TasrTs /qAaTc] # H9e J&died & R ) =93 g #7 enfAd
Yol ST GTaT a6l Y HehclT|

IRMTHATCHS HNATS A /AT FIefeA HNETS & YT & [9a11, 3Fiicar & Frafaf@a sroi
¥ TSRS @ 3 O faar o whaT § -

(1) TY&TOT/ T & GRTeT gl FTEAT BT STATT HYeAT, AT

(1) forelt T @1 FTARIUT LT AT FIARTOT AT, AT

(I11) TRYe gier 3 Gedae e,

afg 3t garr & 715 IS FIAT AT TVOT & IS S § AT 3L F FAAEI 59
oSS ¥ HafUd H5 Aecdqul oo S g, dF 38hr 3FAGaNT g A & Smeett
3R/ AT IRepRY GanT 3He [aeeer ST FHs ST alell SRS I 51 Hevell &

TSR, T TIYX 9T g HROT I 56 IRYT Y qoieh: A1 3R &7 § T, g
a7 aRafdd Fe & JHR FRiaTd @ ¢

azl?r/n?»r.é’r}i’r.é.ﬁmﬁmmmﬁﬁgéﬂﬂ?ﬁa;ﬂmﬁﬁ,ﬁmﬁﬁw
& qig 31 TRt #ff T W Idr Il ool §, TEUTT 3FHIGAR hr fhU 97T TRt off o &l
TN/ aTTE et T 3FFR GRIET T

Fierer 9eT 3R @ odiem & AT vaer o FurasT S e Seer saed gaer v
YR T ASHISE T FehITRIT T STwah |

T3NS, & IROUMHA JURTAT TEATH $HT JqATSE T YHIAT o ST |

SFACART T FoE & S & fh T e Golhd $AST TSST S @l 3R dierer
adreror/faf@d oliem & e & 3use & fAv fAd §9 & vy @ @ dedrse
(www.aiimsraipur.edu.in) 3| FHY 8 w27 & #AEAS H, I FF aar 7 e 11:00 I
¥ aFH 5:00 7 & dT B AR 0771-2577267 W UG H Hhd g A
recruitment@aiimsraipur.edu.in 9 A a Thd & |

g TEEAT S{aX USTAe 31TAEET AT 3R Bfasret &Foreh o Ug IX Al caferd @ @l
TGATH AT Y €T H I o Te; HETH FIARRT o 3HefAlest & STRY 6 7S § 3R
SATT ST, 3TE a1 dregsha # geet, HeMee 3R aRade & faT IS 36 Fer
61 fenam STTTaT |

$H SFAIAST o i3Sl 3N T Aol & o et of 3reaiey, arelr egrear ar e
$r YUY #, 3906 GE T & &) AuiEe 3K nfReRe el AT Sreen|
gl /-
IS THaT o (F9m)
T AR
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All India Institute of Medical Sciences, Raipur (CG

&3 T@U A DI YR | An Institution of National Importanc
Sit. 3. A8, ey | G.E. Road, Tatibandl
YR ¥_R0RR (B.71) Raipur - 492099 (CG
J991SC | website : www.aiimsraipur.edu.ir

No. AIIMS/RC/LDCE

Dated: 30.06.2025

CIRCULAR

SCHEME OF EXAMINATION FOR PROMOTION TO THE POST OF ‘JUNIOR
ADMINISTRATIVE ASSISTANT (ERSTWHILE LOWER DIVISION CLERK) BY
LIMITED DEPARTMENTAL COMPETITIVE EXAMINATION AT AIIMS RAIPUR

This is in continuation with AIIMS Raipur Circular No. AIIMS/RC/LDCE/99, dated
26.05.2025 regarding LDCE for promotion to the post of ‘Junior Administrative
Assistant (Lower Division Clerk)’ at AIIMS Raipur.

The above-mentioned ‘Typing Skill Test/Written Examination’ of LDCE will be
conducted as per the following scheme, syllabus and schedule:-

Part-I (Skill Test- Typing Test)
S.No. | Description Details
1. Date and Time of Skill Test 12.07.2025 (Saturday), 11:00 AM
2. Reporting Time for Candidates 10:00 AM
3. Software for Skill Test Microsoft Word Document
4. Name of ‘Font’ for SkKill Test in Hindi | Kruti Dev 010
5. Nam‘e of ‘Font’ for SKkill Test in Times New Roman
English
6. Description / details of Skill Test Mentioned in the Annexure-I
. Govt. Girls’ Polytechnic,

7. Test Centre / Venue of Skill Test Byron Bazar, Raipur (CG)
] Admit Card for admission in the Admit Card along with original ID

) skill test at the prescribed Institute | Card issued by AIIMS Raipur

Part-II (Written Examination- Multiple Choice Question)
S.No. | Description Details

1. Date and Time of Written Test 22.07.2025 (Tuesday), 11:00 AM
2. Reporting Time for Candidates 10:00 AM
3. Syllabus/ details of Written Test Mentioned in the Annexure-II
4 Admit Card for admission in the Admit Card along with original ID

) Examination Hall Card issued by AIIMS Raipur
5. Venue of Written Test AIIMS Raipur
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Annexure-I

Scheme of Skill Test:

A minimum speed of 35 w.p.m. in English or 30 w.p.m. in Hindi (Time allowed 10

minutes) with 35 w.p.m or 30 w.p.m. correspond to 10500 KDPH /9000 KDPH
respectively on an average of 5 key depressions for each word.

Important Instructions:

1.

2.

For the English Test conventional QWERTY Computer Keyboard will be provided
for typing in Times New Roman’ font.

For the Hindi Test candidates are required to familiarize themselves with
KrutiDev 010 on the conventional English QWERTY Keyboard.

Typing Skill Test will be conducted in English/Hindi on Computer in (Microsoft
Word) as per the language option chosen by the candidate. In case the option was
not exercised by a candidate, the Typing Skill Test for such candidates will be in
English.

Typing Test for 10 minutes which will be taken for evaluation. The Typing Test
will be conducted on computer without editing tools and spell check facility.

The duration of the test is 10 minutes. The candidates are required to type the
test paragraph containing 400-500 words during the test so as to attain a
minimum speed of 35 words per minute in English Typewriting. Similarly, a
candidate appearing in Hindi Typewriting should type the test paragraph
containing 350-400 words in order to attain a speed of 30 words per minute.

Method of Evaluation: The evaluation of the passage typed by the candidate will be
done as follows:

1.

N

The transcripts of those candidates who do not type 350 words in English or 300
words in Hindi within the prescribed time will not be evaluated and will be
disqualified.

The candidates are expected to type the words/figures and numerical/years in
the manner as given in the Question Paper (both in English & Hindi). Mistake will
be treated if a candidate types differently or in other language. This applies for
both in English & Hindi Mediums.

The candidate is required to type the Test Passage in the Medium opted by him,
e.g. if he opts for English Medium, he is required to type in English language and
vice-versa. No credit will be given if a candidate types in the Medium not opted by
him.

Candidates are required to use Tab Key for beginning of any Para; rather than
giving spaces manually. Every Para, where the space given without pressing the
Tab Key, will be treated as a half-mistake.

Candidates are Not required to repeat the passage, if he/she has completed the
passage once and has time in his/her disposal, however they are allowed to
revise and correct their mistakes and inaccuracies, if any, during the prescribed
time.

After every Punctuation mark, only One space is to be inserted, e.g. after comma,

full stop, mark of interrogation etc. However, candidates are advised to follow the
Question paper scrupulously in this regard.

Any irrelevant matter/numerical typed will be treated as a mistake.

Any incomplete word arising due to any reason, will be treated as one full
mistake
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Nature of Mistakes:

A. Full Mistakes: The following errors are treated as full mistakes :-

L.
II.
III.
Iv.

V.
VI.

For every omission of a word/figure.

For every substitution of a wrong word/figure, except transposition of words.

For every addition of a word/figure not found in the passage.

For every spelling error committed by way of repetition, or addition, or omission, or
substitution of a letter/letters, e.g. the word ‘spelling’ typed as seeplings; seplling;
speling; seepling; spelling etc.

For repetition of word/figure, e.g. I shall shall be grateful ..........
Incomplete words (half typed words will be treated as mistake).

B. Half Mistakes : The following errors are treated as half mistakes :-

L.

II.

III.

VII.

Spacing Errors: Where no space is provided between two words, e.g. Thope’, or
undesired space is provided between the words or letters of a word e.g. ‘T have’, T h
ave’ (space left between a word), ‘T hxxxave’ (using xxx between letters of a word).
Wrong Capitalisation: Wrong typing of a capital letter for small letter or vice-versa.
(This does not apply in respect of Hindi Typewriting scripts)
Punctuation Errors: Where the punctuation mark is omitted or added or substituted
by another.
Transposition Errors: Where words are transposed, e.g. the words ‘I hope’ typed as
‘hope T'.
Syllabification Error: Where the words are wrongly divided at the end of the line,
e.g., ‘it is necessary to take preca-ution.’
Faulty Operations - The following errors will be marked as half mistakes caused due
to the faulty operation of shift / letter keys:
- Slanting or crowed at the bottom of a page, e.g., ‘it would be neces

sary’
- Omission of a letter in a word causing blank space in place of a letter, e.g., ‘[ h pe’.
Paragraphic Errors: Half mistake shall be treated for each irrational para, where the
space given before starting of any paragraph is not uniform, i.e paragraph given
manual spaces; without pressing the Tab Key, will be treated half-mistake.

The evaluation of the passage typed by the candidate will be done as per the following
method:

A.

B.

The transcripts of those candidates who do not type 350 words in English or 300
words in Hindi within the prescribed time (i.e. 10 minutes) will not be evaluated.

The mistakes will be classified as full mistakes and half mistakes. 5% mistakes of the
total words typed may be ignored. Accordingly, the total number of mistakes will be
calculated as:

a. No. of full mistakes + No. of half mistakes/2=Total Mistakes

The typing speed of the candidate will be worked out by the following formula:

a. Net Typing Speed= No. of total words typed-(Final count of mistakes x 10) /
Time

b. For Example: If a candidate types a total number of 400 words in 10 minutes
and commits 10 final count of mistakes, his speed would be worked out as
follows: 400-(10%¥10)/10=300/10=30 w.p.m.

c. Relative speed of typing will be calculated as follows (if required for merit
preparation):

d. Relative speed (in %) = Net Typing Speed X 100
Min Qualifying Speed
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Annexure-II

Scheme of Written Test: The Scheme of Written Test is as follows:

Total No. Total Total Indicative Scheme/ Scope of Syllabus of No. of
of MC@s Marks | Duration Written Examination MCQs

Questions will be mixed of the following:

1. English comprehension 20
2. Hindi comprehension 20
120
100 100 | minutes 3. Genere-tl k-nowled.ge and awareness 15
(2 Hrs) 4. Quantitative aptitude 15
5. General intelligence & reasoning ability 15
6. Fundamentals of computer applications and 15
internet
Indicative Syllabus for the Written Examination (100 marks)
English comprehension (Class 12tt level) (20 marks)

Candidates’ ability to understand correct English/basic comprehension would be tested.
Test may include questions relating to correct use of tense, verb, preposition, synonyms,
antonyms, spotting errors, spelling/detecting misspelled words.

Hindi comprehension (Class 12th level) (20 marks)

Candidates’ ability to understand correct Hindi/basic comprehension would be tested.
Test may include questions relating to correct use of tense, verb, preposition, synonyms,
antonyms, spotting errors, spelling/detecting misspelled words.

General knowledge and awareness (15 marks)

Questions in this component will be to test candidates’ general awareness and
knowledge of current events as may be expected of any educated person. The test may
include questions relating to about AIIMS, Indian Geography (10t level), General
Science (10t level), Governance in India, current general policies of Govt. of India on
various matters, national & international current affairs.

Quantitative aptitude (Class 12tk level) (15 marks)

The questions will be to test the ability of appropriate use of numbers and number
sense of the candidate. The scope of the test will be the computation of whole numbers,
decimals, fractions, Average, Percentage, Mensuration, Profit and Loss, Time and
distance, Time & Work.

General intelligence & reasoning ability (15 marks)

This component may include questions on analogies, similarities and differences, series
completion, direction, relationship concepts, arithmetical reasoning, non-verbal series,
coding and decoding etc.

Fundamentals of computer applications and internet. (15 marks)

Fundamentals of computer peripherals, basic knowledge of MS Office (MS Word, MS
Excel), internet, browsers, email, Google applications etc.
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Scheme of Examination/Method of Evaluation:

1.

Each question will present four options, with only one correct answer. Candidate
will have to select the most appropriate answer and darken the corresponding
circle completely. For each right answer One (01) mark will be awarded.

For each wrong answer one-fourth (0.25) marks will be deducted as penalty.
There will be no negative marking for questions left unanswered (i.e. not marked).

Any question to which multiple answers are marked will be considered incorrect,
and a penalty of one-fourth (0.25) marks will be imposed for that question.

Preparation of Final Merit List

All those candidates who qualify in the skill test with minimum prescribed speed on
computer typing will be ranked according to the marks obtained in the Written
examination.

Resolution of Tie Cases

i.

ii.

iii.
iv.

Relative Typing speed (Candidates with higher relative typing speed will be placed
higher in merit).

Candidates with lesser number of mistakes in typing will be placed higher.
Candidates with lesser number of wrong answers wiil be placed higher in merit.
In case ties are not resolved by (i), (ii) and (iii) date of birth shall be used
(candidates who are older will be placed above who are younger/ born later).

Important instructions to candidates:

1.

The details and description of the Typing Skill Test/Written Test/ LDCE and other
provisions as given in the AIIMS Raipur Circular No. AIIMS/RC/LDCE/99, dated
26.05.2025 shall remain the same. Candidates are advised to go through the said
circular for details and must comply with the instructions mentioned therein.

No TA/DA will be paid for appearing in the LDCE/test.

If the candidates who are not exempted from Typing Test remain absent on the
date of typing test, he/she shall be disqualified for posts from further processing.

Candidate to note that he/she must report for typing test and written test on
scheduled date and time only. In case the candidate is absent in the Test on
scheduled date, no second chance will be given and he/she will not be considered
eligible for posts as a requirement.

Candidature of all the applicants appearing in the test is purely provisional and
subject to verification of their service records and fulfilling the norms of the RRs.

The vacancies, date and venue of examination are provisional/tentative and
subject to change. The Director, AIIMS Raipur reserves the right to vary the
vacancies including reserved vacancies as per the requirements of the Institute /
instructions of the Govt. of India.

Candidates should clearly understand that this is a qualifying-cum-competitive
examination. The number of persons to be included in the ‘Select List’ for Junior
Administrative Assistant (Lower Division Clerk) will be based on their performance
in the test and number of vacancies available. No candidate will, therefore, have
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10.

11.

12.

13.

14.

15.

any claim for inclusion in the ‘Select List’ on the basis of his/her performance in
LDCE/test as a matter of right.

Without prejudice to disciplinary action and/or legal action, the candidate is liable
to be disqualified from the LDCE on account of:-

(I) Using unfair means during the test/examination, or
(I) Impersonating or procuring impersonation by any person; or
(III) Misbehaving in the examination hall;

In case, any information or declaration given by the candidate is found to be false
or if the candidate has wilfully suppressed any material information relevant to
this LDCE, his/her candidature will be cancelled and/or action, as deemed fit,
may be taken against him/her by the appointing authority.

The Director, AIIMS Raipur reserves the right of any amendment, cancellation,
and changes to this circular as a whole or in part without assigning any reason.

In case of any inadvertent mistake in the process of selection/LDCE which may
be detected at any stage even after the declaration of result, the Institute reserves
the right to modify/withdraw any communication made to the candidate.

Admit Cards for the Skill Test and Written Test will be issued in due course.
Information for the same will be published on the website of AIIMS Raipur.

Results of the LDCE will be published on the Institute website in due course.

Candidates are advised to check their registered email ID and also visit the
website of AIIMS Raipur (www.aiimsraipur.edu.in) regularly for updates regarding
Skill Test/Written Test. In case of any query, they may contact on phone number
0771-2577267 between 11:00 AM to 5:00 PM on working days or email query to:
recruitment@aiimsraipur.edu.in.

This is issued with the approval of competent authority after taking into
consideration all the minimum requirements from a person employed to the post
of Junior Admin Assistant Or Lower Division Clerk and hence no request for
review, amendment and modification in scheme, schedule or syllabus will be
entertained.

In the event of any inconsistency, misinterpretation, or error between the English
and Hindi versions of this document, the English version shall be considered the
definitive and authoritative reference.

Sd/-
Assistant Controller of Examination (I/c)
AIIMS Raipur
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